JOB DESCRIPTION

_________________________________________________________

Grade:

3
Job Title:
President of Royal Holloway Entrepreneurs (0.5 FTE; 11 month fixed term contract)
Job Summary:  To develop student-led entrepreneurship at the College, primarily by managing Royal Holloway Entrepreneurs, a student club
Job Content:

1. Definition:


The President is a member of staff of Royal Holloway, University of London working under the supervision of the Head of the College Careers Service and the Entrepreneurship Careers Adviser.
2. Responsibilities:

a. Continue to develop the strategic plan and constitution

b. Manage an existing committee and recruit new committee members.
c. Raise sponsorship and manage sponsor relations 

d. Liaise with key university, regional and national enterprise support bodies

e. Develop innovative, relevant and useful event programming 

f. Market the society widely and promote student entrepreneurship 

g. Grow the membership of the society 

h. Engage university alumni to work with members of the society

i. Build links with other local enterprise societies

j. Ensure a smooth succession for the following year 

Person Specification:



1
Previous Experience
Candidates will have led organisations and/or societies and ideally should have some experience in setting up a new organisation, whether a company, society, club or other enterprise. Skills in marketing, fundraising, membership drives and events management will be useful.


2
Technical Knowledge and Skill



Good keyboard skills, knowledge of MS Office applications and ability to maintain a basic database and financial accounts. Social media skills and a demonstrated willingness to explore new technologies will be beneficial.


3
Educational Requirement
Candidates should be a member of the RHUL student body or recent graduate of Royal Holloway at the time of application. 


4
Personal Qualities
Candidates should be trustworthy, responsible and organised. The ideal candidate will have entrepreneurial ambitions and a track record of demonstrating enterprising skills, innovative and strategic thinking and exceptional leadership, communication and people management skills. There is no prerequisite that the candidate has an academic background in business or enterprise. Candidates will be passionate about empowering students and promoting enterprise. 
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